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HABYAHHSI HAITUCAHHA MOTUBAIINHUX JINCTIB CTYJAEHTIB
HEMOBHUX BUIIIUX HABYAJIbBHUX 3AKJIA/IIB

YV cmammi pozenadaemvcsi kKomniaekc 6npas Oisi HAGYAHHA HANUCAHHA
mMomueayiunux Jaucmie. Bnpaeu exatouaromv 3a60aHHA HA  O3HAUOMIEHHS 31
CmManoapmamu mekcmie 3a3HaA4eH020 HCAHPY Ma 6NPAGIAHHA Y IX HANUCAHHL.

Kntouosi cnosa: nucemmne cninkysamus, MOMUSAYIUHI JauUCmMuU, CMaAHOAPMU

HANUCAHHAL.

Busnanns Ykpainu y €Bpomni Sk He3aJdekHOI Jep)kaBu, i1 BXIJ y €IUHUN
€BPOTECUCHKUN OCBITHIA TIPOCTIp MOTpeOye Teperyisay  TOJMITHKA HaBYaHHS
IHITOMOBHOI TMHCEMHOI KOMYHIKaIli, a caMe MiArOTOBKM (axiBIliB J0 ydYacTi y
MDKHApOJHUX MporpaMax Ta OTPUMaHHA PI3HUX KBaM(piKaliiHUX pIBHIB Y
MPOBITHUX YHIBEPCUTETAX 32 KOPJIOHOM.

HaBuaHHS MMCEMHOTO CIIJIKYBaHHS CTYJICHTIB HEMOBHUX BHUILUX HABYAIBHUX
3akaniB nependavae BminHs (IIporpama 2005 p.):

- MUCAaTH 3pO3YMUIl, JETali30BaHI TEKCTH PI3ZHOTO CIPSMYBaHHS,

OB’ 513aH1 3 0COOMCTOIO Ta npodeciiiHoio chepamu;
- rOTyBaTH Ta MPOAYKYBaTH IIJIOBY Ta MpodeciiiHy KOPECHOHIEHIIII0
Ta 1H.

OTxke, 3 OrsAay Ha BUMOTH YMHHOI [IporpamMu Ta MOXKIMBOCTI ydYacTi
CTyIeHTIB y mporpamax «HaBuanHs, cTaxyBaHHS, MIABUIICHHS KBamidikarii
CTYJCHTIB, acHipaHTIB, HAyKOBO-TIEJJarOTIYHMX Ta TMEAaroriyHux IMpalliBHUKIB 3a
KOPJOHOMY, MH PO3TJISTHYJIM HAMOUTBIT OMUPEH] chepr MICEMHOTO CIUIKYyBaHHS Ta
KAHPH, SIKI B HUX (DYHKI[IOHYIOTb, 1 IKI BAKOPUCTOBYIOTHCSI YUaCHUKAMU 3a3HAYEHUX

nporpaMm Haifyactime. HailOuipln akTyaJlbHUM ChOTOJIHI € >KaHp MOTHBALIMHOIO



aucTa. MOTHBAaLIHI JHCTH CYNPOBOKYIOTh aruliKaliiiHi (GOopMH Ta MHOSICHIOIOTH
OPUYUHHY, 3 SIKUX JONKUCYBa4 BUPILIIMB OTPUMATH MICLE JJIsl IPOJAOBKEHHS HABYaHHS.

[IpoananizyBaBIIM ICHYIOY1 CUCTEMH BIIpaB Jyisl HAaBYaHHS OPIiHHOT TUCEMHOT
komyHikatii [1;3;4;5;6;7;8;9;10], Oyyio cTBOpeHO KOMILJICKC BIPAaB, SIKUI TO3BOJIUTH
HaBYAaTH HANMCAaHHSA MOTHUBALIIHUX JIUCTIB B ayAuTOpii abo 3amnpornoHyBaTH
3aBJAHHS JJI CAMOCTINHOI poOOTH.

Ilepuia BripaBa

Writing Letters of Motivation

Task 1
Read the rubric and the hint given bellow and discuss the questions which follow:
An open position for a PhD-study in corporate finance has been advertised on
www.xxx.org web site. Applicants are asked to send in their CV, accompanied by a
letter stating why they are interested in the position. You feel you are capable of
doing the course and you are ready for a new challenge.
Write a letter of motivation, saying why you feel you should be considered for the
position.
Hint
Letters of Motivation show that you have thought carefully about your decision,
know what you are getting into and have the confidence to go through with it.
If you are writing a Letter of Motivation you should:

e mention that you are keen on the idea of progressing;

e express your concerns about the course;

e mention your standardized test scores in your letter only if they are not

mentioned elsewhere;

e express confidence in your own abilities.

1) Who are the target readers?
2) How formal does your writing need to be?

3) How many paragraphs would you write?



4) What kind of information do you think your target readers would like to be
given? Should you include every detail about your experience? Why (not)?

Task 2
Read the model and answer the questions that follow.
Dear Dr. Doktor Walter
My name is Vladimir Moroshkovskiy. In 2003 | graduated from Finance University.
By now | have had more than 9 years of full-time professional experience, most of it
in financial management and corporate finance. Currently | am employed as a Senior
systems’ analyst.
On this stage of my professional career | have made my decision to obtain a world-
class postgraduate education. | believe this will provide me with the necessary
background to adapt and modify theoretical constructs in order to meet my company's
needs. That is why | am seeking for a PhD-study position in the sphere of corporate
finance.
As | have learned from www.xxx.org web site you have an open position for a PhD-
study in corporate finance, | am particularly interested in getting this position because
it directly relates to my research interests.
Please consider my experiences:
In 1997 | finished secondary school with Honors.
In 2003 | graduated with Honors from Finance University. | received a Master’s
degree in Finance with GPA 4.79.
My Master’s thesis “Financial risks and the ways of alleviating them” is based on the
work performed for “Sakha Oil and Gas” company. The thesis covers many
theoretical and practical aspects of risk management and corporate restructuring. In
particular, it includes analysis of bankruptcy legislation.
In 2007-2010 | took several courses on Finance Modeling and International
Accounting.
In December 2010 | successfully passed DiplFR exam (ACCA F7 “Financial
reporting’™), that only 40% of candidates did that year.



Overall efficiency of my work and strategic mentality proved by practice. Two facts
of my life: working for Diasoft (www.diasoft.com), one of the leading financial
software solutions provider in Russia, during a 2-year period | implemented an ERP
module for project accounting. This included methodology, prototyping, testing and
documenting.

In 2007 | participated in team work with Tablogix LLC (www.tablogix.ru), resulting
in successful capital formation.

Therefore, | would be very interested to continue my research in your group. | believe
that my experience and range of skills in the field of Finance and Economics would
make a valuable contribution to our work and | hope to have the opportunity to prove
it.

Personal Profile

| am 32 years old, single. In my spare time | enjoy bicycling, skiing and paragliding.

| can characterize myself as an ambitious, sociable, easy-learning person. | am ready
to work hard to achieve the team’s goals. It is very interesting for me to learn new
techniques and widen my practical horizons.

Please find attached my Curriculum Vitae for your consideration.

Letters of recommendation can be obtained on request from my supervisor of studies
Dr. Seregin and my project director Dr. Turov as well as from Dr. Sidorov, who has
known me for many years.

In case of any questions or need to clarify the above information, please feel free to
contact me via e-mail vchko@gmail.com or skype callto: mvv-1943 or mobile phone
+7-925-033-4545. | will be available for interview at your earliest possible
convenience. | hope that our cooperation will be successful.

Looking forward to your response

Yours sincerely

Vladimir Morochkovskiy

1) Does the letter cover all the points in the task?

2) How would you describe the register?



3) Underline the information which you think might be not necessary? Can you
explain your choice?
4) Is there any information which you think could have been added?
Task 3
You are looking for a place to attend Intensive English Language Courses. On

http://www.glyndwr.ac.uk/en/Ourcampusesandfacilities/SecondLanguagel earningCe

nter/ you have found the information you are interested in: Intensive English
Language Courses: From September-June, or from February-June. Students enjoy all
the benefits of being full members of the student community on a vibrant campus. The
entry points are: pre-intermediate (IELTS 4.0 or lower), intermediate (IELTS 4.5/5.0)
and upper intermediate (5.0/5.5). Any equivalent qualifications or experience will be
considered at admission. Participants usually undertake IELT exams at the end of the
course, and they are advised on this opportunity and prepared for the exams by the
experienced and friendly staff.

Write a letter of motivation using the following hint.

Hint

Introduction: My name is.../ By now | have had more than ... of full-time
professional experience/ Currently I am.../ On this stage of my professional career |
have made my decision to obtain.../ | believe this will provide me with.../ That is why
| am seeking for...

Paragraph 1 : As | have learned from... web site you have an open position for.../ |

am particularly interested in getting this position because...

Paragraph 2: Please consider my following experiences...

Paragraph 3: Therefore, | would be very interested to continue my research/ | believe

that my experience and range of skills in the field of ... would make a valuable
contribution to our work and | hope to have the opportunity to prove it.

Paragraph 4: | can characterize myself as... /Please find attached my Curriculum

Vitae for your consideration

Paragraph 5: Letters of recommendation can be obtained on request from my...




Conclusion: In case of any questions or need to clarify the above information, please
feel free to contact me via.../ | will be available for interview at your earliest possible
convenience
Task 4.
You are looking for a place to continue your studies and you have seen an
advertisement for your dream place. The advertisement asks applicants to write a
letter, stating why they are interested in the place and highlight the learnings they
have received during some key points in their lives.

TakuM 4KMHOM, 3aNPONOHOBAHUI KOMIUJIEKC BIPAB MOXKE OYyTH BUKOPHUCTAHMIA
JUIT HaBYaHHS CTYJEHTIB, MAaricTpiB, acIHipaHTIB Ta BHUKJIAJa4yiB HaIlKMCAHHS
MOTI/IB&L{iﬁHPIX J'II/ICTiB, IO CHPUATHUMC 3HAXOIKCHHIO ITOJAJIbIIOTO MiCHH HaBYaHHA

Ta MPALEBJIAIITYBAaHHS.

JIut BuH C.B.

Oby4cHre HAaNACAHHIO MOT HBAHOHHEIX IHCEM CT YACHT OB HEA3BIKOBOIO
BBICIIErO y4€0HOIO 3aBEJCHAS

B crarbpe paccmar puBaer ca KOMIUIGKC YIpask HCHHH U191 OOy4eHHA
HAMHCAHHUIO MOT HBAIJHOHHBIX IMHCEM. YIpask HeHHs BKJIFOYAIOT — 3a/aHHA HA
O3HAKOMJICHHE CO CT aHAApT AMH IIHCEeM YKA3aHOIO X aHpa H T PEHHPOBKY B HX
HAITHCA HHH.

KimroyeBpre  ciopa: HMHCBMEHHOE  OOLEHHE, MOT HBALHOHHBIE  ITHCHEMA,

CT dHZAPT bl HAIIHCAHHA.

Lytwn S.V.

Teaching Students Writing Letters of Motivation at Technical Universities

The article deals with exercises for teaching writing Letters of Motivation.
Exercises include tasks for familiarizing with standards of this genre and training in
writing.

Keywords: written communication, Letters of Motivation, standards of writing.
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